
 

 

 

 
 
CIRCULAR No. 432                                                8th December, 2021 
OSC Ref. C.485841   
    
Permanent Secretaries, Heads of Department and Chief Executive Officers are asked to invite 
applications from suitably qualified officers in their Ministries/Departments/Agencies to fill                 
the vacant post of Geographic Information Systems Analyst (MIS/IT 4) in the Agricultural 
Land Management Division, Ministry of Agriculture and Fisheries, salary range        
$1,710,225 - $2,032,920 per annum and any allowance(s) attached to the post. 
 

Job Purpose  
 
Under the supervision of the Manager, Agricultural Mapping, the Geographic Information Systems 
(GIS) Analyst (MIS/IT 4) provides technical expertise and ensures that GIS data is captured to 
the required standards. The incumbent is also responsible for maintaining the integrity of the 
database for various analyses and interpretation that support the Agricultural Land Management 
Data and to solve organizational information problems and requirements, designing computer 
programmes and recommending system controls and protocols. 
 

Key Responsibilities 
 
Management/Administrative: 

• Monitors material and supplies;  

• Manages routine procedures;  

• Prepares work programmes; 

• Updates and maintains database;  

• Liaises with user Agencies and other Geographic GIS Entities to ensure co-ordination and 
efficient use of facilities; 

• Prepares and submits reports. 
 
Technical/Professional: 

• Discovers patterns and trends through spatial data mapping; 

• Assists with the development of mapping applications and tools; 

• Assists with the management of the Digital Library of geographic maps; 

• Verifies database and data integrity; 

• Analyzes data contained in database;  

• Identifies data integrity issues with existing and proposed systems and implements 
solutions; 

• Writes technical procedures and documentation for the applications including operations, 
user guide, etc.; 

• Assists in troubleshooting technical issues and identifies modifications needed in existing 
applications to meet changing user requirements; 

• Identifies opportunities that can improve efficiency of business processes; 

• Participates in meetings with the IT Network Team to discuss problematic issues to be 
resolved and report progress; 

• Participates in formatting designs of information sheet to facilitate easy data capture and 
processing with use of computers; 

• Catalogues and processes existing and incoming data for storage and retrieval from the 
database; 

• Trains personnel to use GIS software in order to effectively carry out analysis; 

• Documents and reports all hardware/software systems defects upon detection; 

• Co-ordinates activities with the Senior Cartographer by ensuring control in terms of 
accuracy and compliance with internationally acceptable standards; 

• Performs any other related duties which may be assigned from time to time. 
 

Required Knowledge, Skills and Competencies 
 
Core: 

• Good interpersonal skills 

• Excellent oral and written communication skills 

• Strong customer relations skills 
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• Good problem-solving and decision-making skills 

• Good time management and analytical skills 

• Methodical 
 
Technical: 

• Sound knowledge of Information Communication Technology and Applications  

• Sound knowledge of GIS software (ArcGIS, R2V, ERADS, etc) 

• Sound knowledge of data capture techniques, such as remote sensing and GPS 

• Knowledge of the operations of Government/Ministry’s policies and procedures 
 

Minimum Required Qualification and Experience 
 

• Bachelor of Science Degree in Management Information Systems (MIS) or Computer 
Science and one (1) year experience in an organization in which GIS is utilized in the 
analysis and presentation of spatial information; 

OR 

• Bachelor of Science Degree in Information Technology with two (2) years’ experience in 
an organization in which GIS is utilized in the analysis and presentation of spatial 
information criteria.  

 

Special Conditions Associated with the Job 
 

• Long working hours on computers; 

• May be required to travel in the execution of official duties. 
 

Applications accompanied by résumés should be submitted no later than Tuesday,                        
21st December, 2021, to: 

 
   Senior Director 

   Human Resource Management and Development Division 

   Ministry of Agriculture and Fisheries 

   Hope Gardens 

   Kingston 6 

 

           E-mail: hrm@moa.gov.jm 
 

Please note that only shortlisted applicants will be contacted. 
 
Please ensure that a copy of this circular is placed at a strategic position on the Notice 
Board of the Ministry/Department/Agency and brought to the attention of all eligible 
officers. 
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